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How to use this booklet

This booklet supports Allied Health Professional returning to practice. It
can act as resource for potential training opportunities as well as a record
of your learning.

This information can then be used as evidence to support completing the
RTP documentation that the HCPC require.

It is designed to be filled in electronically but can be printed off and
written off if this is easier.

While the HCPC does not require any assessment of competency to re-
register, we recommend that the benchmarking skills are completed and
then any profession specific competencies are used in conjunction with
these.



REQUIREMENTS

Health Care Professions Council (HCPC) requirement for
re-registration

Out of practice 0-1 Year - Robust induction
0-2 years 1-2years - Robust induction & 2 weeks supernumerary

Out of practice 30 days (225 hrs) of updating your skills and knowledge.
2-5 years Consisting of;
- minimum of 15 days/112.5 hrs supervised
practice/professional study
- maximum of 15 days/112.5hrs private study

Out of practice 60 days (450 hrs) of updating your skills and knowledge.

5 years or over Consisting of;

- minimum of 30 days/225 hrs supervised
practice/professional study

- maximum of 30 days/225 hrs private study

Private study — this consists of reading articles/books/reflection etc.

Professional study — attendance at courses or study days, including return-to-practice
distance learning courses, study days and other clinical courses.

Supervised practice — this is shadowing a therapist much like a student placement.




As a returnee, being unregistered with the HCPC, you will be delegated
work by an experienced registered professional.

Supervised activities should include;

e Working alongside your supervisor and having informal and formal
supervision

e Gaining feedback on your progress

e Ildentifying learning opportunities and exposing yourself to these as
often as possible.

» Reflecting on experience gained during the placement period to
identify gaps in your knowledge and skills

Location of placement

Type of Experience

Dates of placement

Supervisor




SUPERVISED PRACTICE - &

Consider completing the SWOT analysis prior to your
placement

Strengths
(What do you do well? What
do other people recognise
that you do well?)

Weaknesses
(What needs improvement?
What skills or experience do
you lack?)

Opportunities
(What can you do to
improve your weaknesses?
What can you learn during
your placement?)

Threats
(What obstacles might you
face?)
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SUPERVISED PRACTICE

Pre-placement
reflection

Objective(s)

Action plan

Post-placement
reflection




Consider the following resources for formal training
opportunities;

eLearning_for Health
Trust/organisation training
Social Care Institute of Excellence E-Learning

Training Date(s) Location



https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&cad=rja&uact=8&ved=2ahUKEwipv9mC0tL5AhWai1wKHQy9CIUQFnoECAgQAQ&url=https%3A%2F%2Fwww.e-lfh.org.uk%2F&usg=AOvVaw29IhXPKSoJZgyZS6-lcXtI
https://www.scie.org.uk/index.htm?gclid=EAIaIQobChMIyb6yjNLS-QIVb4BQBh1lPwHFEAAYASAAEgJlxvD_BwE

PRIVATE STUDY * _
=

Private study is self-structured learning which could include the following activities:

¢ Reading journal articles or library books
¢ Reading information on relevant websites
¢ Reflecting on and recording your learning

The only specification that the HCPC makes is that private study cannot make up
more than half of your total placement time.

Private study
undertaken

Reflection on
private study
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BENCHMARKING SKILLS

Assessment and Clinical Reasoning

Knowledge relating to skill:

Evidence/Comments

Date
completed

Understanding of professional responsibility, autonomy &
accountability regarding patient assessment and clinical decision
making

Can explain how the assessment information informs the clinical
decision regards diagnosis, prognosis, treatment plan and / or
discharge

Understands the principles behind setting SMART patient-led clinical
goals

Understands treatment options and [ or signposting opportunities
available in a given patient situation, with patient choice underpinning
the decision

Able to describe the expected outcome of an intervention through
clinical reasoning

Understands how to identify frequency of clinical input

Understands & can describe how the clinician's own beliefs can impact
on the decision-making process

Can explain the required documentation in relation to the assessment

Aware of relevant legislation relating to consent, and incorporates this
inte clinical practice

Practice relating to skill:

Gains informed consent from the patient, their family, or carers, when
undertaking an assessment and ensures that they understand why the
information is being collected

Identifies relevant and appropriate clinical indicators / clinically relevant
information within a referral and / or patient notes

Assesses the patient considering their holistic needs, chosen lifestyle
& social situation

Demonstrate appropriate clinical decision making, patient centred goal
setting, treatment and ! or discharge planning

Uses assessment documentation to clearly describe the clinical
reasoning process

Communicates clearly & appropriately throughout the assessment
using language that the patient understands

Identifies and encourages self-management options available

Acts appropriately on clinical information to ensure the safety of the
patient

Demonstrate learning from the clinical reasoning process via self-
reflection

Page 8
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Documentation

Knowledge relating to skill:

Evidence/comments

Date
completed

Understands the principles and standards of record keeping and
documentation as outlined in HCPC codes of conducts

Demonstrates Management of patient records in accordance with the
Data Protection Act (1998)

Adheres to Trust policy on health record keeping with an
understanding of accountability and responsibility regarding
electronic and paper record keeping.

Understands the implications of failure to maintain confidentiality or
breaches of national legislation reqarding information management.

Documentation and any other MDT assessment / profession specific
assessment decumentation

Is up to date with Information governance training

Knows how to and records information on the electronic systems and
ensure follow information governance requirements

Practice relating to skill:

Accurately and legibly records all information related to involvement
with the service user, as soon as practically possible after the activity,
in line with the standards of the Health and Care Professions Council,
and local policy.

All records must be clearly dated, timed and attributable to the
person making the entry

Documentation is contemporaneous, relevant, appropriate, and
complete for each patient.

Demonstrates and accepts accountability and responsibility regarding
patient records including recording of delegated activities completed
by support staff (countersigning where applicable)

Demonstrate ability to write person centred SMART goals

Useful and relevant information is prepared and delivered to meet the
needs of the individual or groups as appropriate to role

To be able to undertake and evaluate an assessment using the
appropriate profession specific assessment tools

Undertake risk assessments using appropriate tools e.g., Patient
Handling, Falls risk assessment, equipment specific tools

Contributes to Health records audit and takes part in Peer review of
documentation




Infection Control

Knowledge relating to skill:

Evidence/comments

Date
completed

Can access and understand Trust policies in relation to infection
control

Can access and understand Trust guidance in relation to handling
eguipment, including the separation of clean and contaminated items

Can access and understand Trust policy in relation to the handling
and disposal of used linen/waste

Can access and understand Trust policies in relation to
isolation/barrier nursing

Understands correct cleaning procedures in relation to blood/body
fluid spillage

Knows appropriate actions to take in the event of infection control
breach e.g., a needle stick injury or contamination of self by body
fluid

Is up to date with Infection control training

Practice relating to skill:

Demonstrates appropriate hand washing and use of alcohol gel

Complies with uniform policy

Demonstrates safe and appropriate practice when dealing with
infection control issues including use of PPE

Demonstrates an understanding of their role in the protection of self,
patients, colleagues, and visitors in relation to infection control policy

Identifies infection control issues and reports findings appropriately to
other members of the MDT

Demonstrates appropriate cleaning procedure when using equipment
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Confidentially communication, respect, and dignity

Knowledge relating to skill:

Evidence/comments

Date
completed

Awareness of current national legislation and guidelines, Trust
policies and protocols.

Understanding the importance and accountability in respecting a
patients/client’s privacy. dignity, wishes and beliefs.

Can discuss how culture, religion, spiritual beliefs, gender, sexuality,

illness, and disability can impact on privacy and dignity

Up to date with Equality and Diversity training

Demonstrates an awareness of issues relating to Equality and
Diversity

Up to date with Mental Capacity Act training, Mental capacity
assessment and DOLS

Practice relating to skill:

Ability to communicate with patients in a manner that respects their
individual knowledge, abilities, and preferences

Delivers care with dignity making appropriate use of interpersonal
skills.

Actively involves the patient/client in their assessment and care
planning

Demonstrates respect for diversity and individual preference

Effectively modifies own communication in response to barriers that
can impact on Privacy and dignity

Modifies the environment to ensure that privacy and dignity is
maintained

Demonstrates clear verbal communication skills within a variety of
settings both service users and professional groups, in line with
professional standards and use of written literature as appropriate.

Uses appropriate communication aids and relevant strategies are
used to supplement/facilitate assessment, diagnosis, treatment, and
advice and when communication barriers exist

Accurately records communication with patients in an appropriate
format and style

Communicates with a range of health and social care professionals
that are involved with the patients care according to previously
agreed consent procedures

Communicates using agreed formats in an appropriate manner to
ensure timely sending and receiving of information by all involved in
the patient care

Page 11




Moving and Manual Handling

Knowledge relating to skill:

Evidence/comments

Date
completed

Awareness of Trust Moving and Handling Policy

Understanding of legislation relating to moving and handling at work

Awareness of equipment/aids to support moving and handling and
their safe use including hoists where relevant to service

Awareness of back care/ posture and anatomy of the spine in
relation to moving and handling.

Awareness of resource available to support in complex moving and
handling

Awareness of environmental factors that impact on safe moving and
handling

Appreciation of the needs of carers within the context of moving and
handling

Practice relating to skill:

Demonstration of safe moving and handling techniques in all
settings relevant to practice

Demonstration of safe use of moving and handling equipment and
aids where relevant to the service

Demonstration of documented moving and handling plans, risk, and
carers assessments

Demonstration of dignity issues considered when completing
moving and handling assessment and plans

Demonstration of consent being obtained when completing maoving
and handling assessments and plans

Can communicate effectively with patients/carers on moving and
handling issues
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Management and organisation of patient care

Knowledge relating to skill:

Evidence/comments

Date
completed

Able to discuss how to prioritise work in an effective manner.

Understanding of own role, others' roles, and responsibilities
within the multi-disciplinary! multi-agency team.

Understanding of own accountability & responsibility in delegation
of tasks.

Demonstrate an awareness of own and other limitations and seek
to address these or obtain guidance and advice as appropriate.

Demonstrate knowledge of other services that could be referred to
and the processes for doing so.

Practice relating to skill:

Demonstrates management of a caseload, with efficient time
management, planning and organisational skills.

Delegate tasks appropriately to other members of the team giving
appropriate support where required and reviewing when
appropriate

Complete assessments within agreed time frames

Liaise with other professionals involved in the care and treatment
of patients, clearly and concisely discussing patient status, needs
and treatment plans

Discuss plan of proposed treatment provision with the patient
and/or relative, ensuring their understanding and engagement.

Ensure appropriate documentation of care given, including that
delegated to others

Complete all discharge documentation and referrals promptly
when required
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Risk assessment in clinical practice

Knowledge relating to skill: Evidence/comments Date
completed

Understanding of Professional responsibility & accountability
regarding risk identification and risk assessment

Understands inherent risks / hazards involved with patient
assessment, treatment modalities, rehabilitation, and equipment
provision in clinical practice

Able to explain the rationale of decision-making process
(weighing up risks vs benefits) within clinical practice

Able to define reasonable precautions available within clinical
practice

Knowledge of Trust Policies in relation to Risk Management
Knowledge of Trust Policies and procedure in relation to Incident
Reporting

Be up to date with Health and Safety training

Practice relating to skill:

Appropriately explains risks and benefits of assessment /
treatment / equipment provision to the patient & / or carer
supporting shared decision making

Completes appropriate documentation within patient record and
through incident reporting mechanism where appropriate
Identifies and appropriately communicates when risk need to be
escalated

Identifies and completes risk assessments appropriate to setting,
acting on findings to manage risks to patient and staff.

Reports untoward incidents, complaints and clinical
emergencies to the appropriate professional(s) and records as
necessary, in line with local policy/process.

Understands the follow up processes created from incident
reporting e.g., Investigations, root cause analysis (RCA).

Demonstrates ability to work autonomously within scope of
practice. Seeks guidance when necessary.

Is proactive in managing own health and wellbeing by
maintaining a good workfhome balance and seeking support
appropriately e.g., ways of maximising attendance, use of
supervision sessions, awareness of support services available
to minimise stress etc

Demonstrates a strength-based approach in working practice
and the prometion of health and wellbeing of others

Page 14
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Personal and People Development

Knowledge relating to skill: Evidence/comments Date
completed

Demonstrates ability to prioritise clinical and non-clinical aspects
of role.

Understands own accountability regarding delegation,
supervision, and support.

Considers knowledge, skills and ability of team members when
delegating work.

Demonstrates ability to work adaptably and flexibly to respond to
day to day needs of patients, team, and service.

Awareness of national and local policies that influence practice
on a professional and MDT level.

Practice relating to skill:

Demonstrates the ability to be assertive, challenging clinical
practices to ensure patient receives best care.

Demonstrates an approachable, competent professional
manner.

Actively engages in Clinical Supervision, identify own learning/
professional needs and how needs can be met by setting and
writing appropriate objectives

Maintains appropriate professional relationships with patients
and colleagues

Demonstrates negotiation, collaboration, and consultation with
members of the healthcare profession, service providers and
relevant others occurs as required, in a format appropriate to the
context

Demonstrates effective time management skills to reflect the
nature of caseload with the ability to show clinical reasoning
behind prioritisation of caseload
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BENCHMARKING SKILLS

Service improvement, quality, and professionalism

e e oz o

Knowledge relating to skill:

Evidence/lcomments

Date
completed

Understands quality improvement process / PD3A cycle (Plan, Do,
Study, Act) (within preceptorship programme)

Recognises the difference between the scope of practice of their
AHP profession, other support staff and other health and care
professionals, and practices within the scope of the role held by the
individual practitioner

Understands the importance of adopting evidence-based practices
in the clinical setting

Practice relating to skill:

Delivers evidence-based practice by keeping up to date with current
practice and research

Demonstrates reliability, responsibility, and respectfulness in all
elements of work

Demonstrates an understanding of cost implications of care
delivered and the impact on wider health & social care system

Always conducts self in a professional manner, having awareness
of the impression and impact made on patients/service and others
(this includes use of social media and impact out of working hours)

Aware of and adheres to appropriate Organisational Standards,
policies, protocols, and guidelines

Caseload responsibilities, where delegated, are managed efficiently
and responsibly

Demonstrates core principles underlying ethical behaviour are
applied to patient/ client care

Critically appraises methods of clinical evaluation

Undertakes literature searches to answer clinical questions

Reflects upon own clinical practice and evaluates this against own
goals or relevant standards of practice, and documents in
professional portfolio on a regular basis.

Develops a culture of enquiry that promotes, supports, and
encourages participation in evidence-based practice, including
research, service evaluation and audit

Always conducts self in a professional manner, having awareness
of the impression and impact made on patients/service and others
(this includes use of social media and impact out of working hours)




PROFESSION SPECIFIC o A
SKILLS - 4

Date
Completed

Skill Evidence to support




ATTiTupg




	text_1uzjn: 
	text_2pjrd: 
	text_3nqbn: 
	text_4fzky: 
	textarea_5ueby: 
	textarea_6iroi: 
	textarea_7mhox: 
	textarea_8pvpc: 
	textarea_9hexk: 
	textarea_11ybgj: 
	textarea_12zmij: 
	textarea_13kzel: 
	textarea_14gzv: 
	textarea_15nnrr: 
	textarea_16eqyv: 
	textarea_17cbve: 
	textarea_18by: 
	textarea_19jtex: 
	textarea_20wevs: 
	textarea_21ptgz: 
	textarea_22jjss: 
	textarea_23bhxb: 
	textarea_24rmjz: 
	textarea_25lgfq: 
	textarea_26alqu: 
	textarea_27klix: 
	textarea_28avjo: 
	textarea_29xrdo: 
	textarea_30drwb: 
	textarea_31khey: 
	textarea_32rwat: 
	textarea_33kftr: 
	textarea_34bsgb: 
	textarea_35yvii: 
	textarea_36imk: 
	textarea_38pcyj: 
	textarea_39zqwx: 
	textarea_40mpfk: 
	textarea_41ksuc: 
	textarea_42encx: 
	textarea_43faus: 
	textarea_44pjxi: 
	textarea_45evwz: 
	textarea_46hkgw: 
	textarea_47ocgg: 
	textarea_48oeiu: 
	textarea_49agna: 
	textarea_50dgcm: 
	textarea_51ijny: 
	textarea_52jcwl: 
	textarea_53bdqd: 
	textarea_55eour: 
	textarea_56hzcj: 
	textarea_57fkmd: 
	textarea_58edbz: 
	textarea_59pwnn: 
	textarea_60trtn: 
	textarea_61trfe: 
	textarea_62mcns: 
	textarea_63bwjr: 
	textarea_64hxnj: 
	textarea_65rbbl: 
	textarea_66lfpz: 
	textarea_67ynye: 
	textarea_68gzzx: 
	textarea_69ryvg: 
	textarea_70nqxe: 
	textarea_71busp: 
	textarea_72qbtf: 
	textarea_73kfhg: 
	textarea_74pznz: 
	textarea_75aagq: 
	textarea_76xnah: 
	textarea_77hcwp: 
	textarea_78qkwo: 
	textarea_79tpvo: 
	textarea_80nqaq: 
	textarea_81rlyi: 
	textarea_82khnx: 
	textarea_83opso: 
	textarea_84ybpx: 
	textarea_85zmt: 
	textarea_86nrck: 
	textarea_87ufum: 
	textarea_88xblg: 
	textarea_89fjvn: 
	textarea_90frov: 
	textarea_91ttgw: 
	textarea_92wnc: 
	textarea_93jvld: 
	textarea_94qdli: 
	textarea_95utuo: 
	textarea_96njdl: 
	textarea_97kbfo: 
	textarea_98jalq: 
	textarea_99wsih: 
	textarea_100gpap: 
	textarea_101jyac: 
	textarea_102eawa: 
	textarea_103uose: 
	textarea_104cmcu: 
	textarea_105msyi: 
	textarea_106sllu: 
	textarea_107afb: 
	textarea_108ny: 
	textarea_109nzes: 
	textarea_110kklv: 
	textarea_111rwfi: 
	textarea_112pofe: 
	textarea_113bser: 
	textarea_114wqzv: 
	textarea_115open: 
	textarea_116kvgh: 
	textarea_117wdmq: 
	textarea_118wjyi: 
	textarea_119kwhn: 
	textarea_120jrdg: 
	textarea_121nzgp: 
	textarea_122pdzi: 
	textarea_123azms: 
	textarea_124cncr: 
	textarea_125zzg: 
	textarea_126tpou: 
	textarea_127qcjx: 
	textarea_128qemk: 
	textarea_129mwgb: 
	textarea_130nedl: 
	textarea_131uaaf: 
	textarea_132ekmf: 
	textarea_133bile: 
	textarea_134iyhr: 
	textarea_135hrtc: 
	textarea_136yhwp: 
	textarea_137uxzy: 
	textarea_138byax: 
	textarea_139iyp: 
	textarea_140rvhq: 
	textarea_141wryy: 
	textarea_142vshf: 
	textarea_143ilwk: 
	textarea_144cfla: 
	textarea_145fajr: 
	textarea_146fqwo: 
	textarea_147ugss: 
	textarea_148sxga: 
	textarea_149bl: 
	textarea_150yima: 
	textarea_151bmyd: 
	textarea_152tlde: 
	textarea_153ftjp: 
	textarea_154lqjr: 
	textarea_155yegk: 
	textarea_156hbnv: 
	textarea_157tdxv: 
	textarea_158gjkf: 
	textarea_159wznn: 
	textarea_160duzd: 
	textarea_161bkln: 
	textarea_162zebf: 
	textarea_163xlaa: 
	textarea_164wctx: 
	textarea_165kmxn: 
	textarea_166fvxi: 
	textarea_167xqw: 
	textarea_168ewzx: 
	textarea_169itfp: 
	textarea_170lbb: 
	textarea_171ifhp: 
	textarea_172ibam: 
	textarea_173ixtp: 
	textarea_174hxsp: 
	textarea_175quro: 
	textarea_176tbz: 
	textarea_177jlei: 
	textarea_178usyz: 
	textarea_179qleh: 
	textarea_180ojaa: 
	textarea_181pmca: 
	textarea_182oggt: 
	textarea_183doda: 
	textarea_184iiif: 
	textarea_185rmcy: 
	textarea_186gike: 
	textarea_187qecs: 
	textarea_188kmby: 
	textarea_189jrsq: 
	textarea_190aabh: 
	textarea_191rilg: 
	textarea_192rybb: 
	textarea_193iyss: 
	textarea_194bhse: 
	textarea_195iwe: 
	textarea_196prum: 
	textarea_197citu: 
	textarea_198zgpv: 
	textarea_199pafe: 
	textarea_200fesv: 
	textarea_201imic: 
	textarea_202ymzg: 
	textarea_203jhir: 
	textarea_204hgfx: 
	textarea_205ropz: 
	textarea_206qgtl: 
	textarea_207oacl: 
	textarea_208htqz: 
	textarea_209lymc: 
	textarea_210ucno: 
	textarea_211joi: 
	textarea_212loyg: 
	textarea_213pssu: 
	textarea_214cztj: 
	textarea_215erxu: 
	textarea_216owqd: 
	textarea_217vogw: 
	textarea_218jinb: 
	textarea_219yild: 
	textarea_220iaxl: 
	textarea_221iaek: 
	textarea_222pfox: 
	textarea_223oach: 
	textarea_224glel: 
	textarea_225gnxd: 
	textarea_226qbow: 
	textarea_227cebg: 
	textarea_228gavu: 
	textarea_229xhh: 
	textarea_230huvk: 
	textarea_231uovf: 
	textarea_232skos: 
	textarea_233xnbp: 
	textarea_234mzwp: 
	textarea_235zgbu: 
	textarea_236ccxh: 
	textarea_237zmmm: 
	textarea_238wnvm: 
	textarea_239geqz: 
	textarea_240cnrj: 
	textarea_241keqi: 
	textarea_242vjit: 
	textarea_243suzx: 
	textarea_244zvbg: 
	textarea_245jyos: 
	textarea_246khdr: 
	textarea_248jczu: 
	textarea_249fzsv: 
	textarea_250kgbe: 
	textarea_251thla: 
	textarea_252ntjd: 
	textarea_253ivvh: 
	textarea_254ivsq: 
	textarea_255dcjg: 
	textarea_256laim: 
	textarea_257gcqr: 
	textarea_258suaa: 
	textarea_259vkbq: 
	textarea_260gnkn: 
	textarea_261durq: 
	textarea_262enxa: 
	textarea_263pmpe: 
	textarea_264xomk: 
	textarea_265slwu: 
	textarea_266ecvt: 
	textarea_267gsn: 
	textarea_268vnfc: 
	textarea_269ksp: 
	textarea_270zizr: 
	textarea_271sqhj: 
	textarea_272tpwg: 
	textarea_273mvzt: 
	textarea_274fdpo: 
	textarea_275zfvr: 
	textarea_276gduk: 
	textarea_277ooxw: 
	textarea_278cwys: 
	textarea_279dwkq: 
	textarea_280xqbx: 
	textarea_281ojde: 
	textarea_282azh: 
	textarea_283hqni: 
	textarea_284lcs: 
	textarea_285ybeq: 
	textarea_286cigk: 
	textarea_287itvs: 
	textarea_288kius: 
	textarea_289zrmm: 
	textarea_290gvko: 
	textarea_291wbsx: 
	textarea_292txzv: 
	textarea_293rjcj: 
	textarea_294sinx: 
	textarea_295qgdh: 
	textarea_296mwaq: 
	textarea_297kkrj: 
	textarea_298nlvv: 
	textarea_299wlri: 
	textarea_300oxuo: 
	textarea_301rkqe: 
	textarea_302igiw: 
	textarea_303opwi: 
	textarea_304nux: 
	textarea_305phjp: 
	textarea_306vp: 
	textarea_307bjbf: 
	textarea_308sdhu: 
	textarea_309cbiw: 
	textarea_310wccd: 
	textarea_311ffsj: 
	textarea_312lykd: 
	textarea_313lkxh: 
	textarea_314kegc: 
	textarea_315oqsg: 
	textarea_316pbeb: 
	textarea_317hkaj: 
	textarea_318tryq: 
	textarea_319upnd: 
	textarea_320gfmd: 
	textarea_321bbuk: 
	textarea_322feqt: 
	textarea_323yunj: 
	textarea_324ekcq: 
	textarea_325lvdm: 
	textarea_326krhp: 
	textarea_327bxox: 
	textarea_328oypu: 
	textarea_329zbcc: 


